ORTIZ GROUP BIOLOGICAL COLLECTIONS

Log-In Form
Massachusetts Institute of Technology

Department of Materials Science and Engineering

RM 13-4022, 77 Massachusetts Avenue, Cambridge MA 02139

Phone: 617-452-3084, Email: cortiz@mit.edu

Sample Name: Richtersius coronifer
Common Name: Tardigrade
Date Received: 07/01/10
One Sample  FORMCHECKBOX 
  or Lot of Samples  FORMCHECKBOX 
 If Lot, Number of Samples: 14 (?)
Please label samples within a lot with Date and Sample Number, i.e. 063009-1, 063009-2, etc. Use these numbers to refer to them in lab notebooks.

Contact Person (name, email, affiliation): Dr. Hermann Ehrlich, hermann.ehrlich@tu-dresden.de, Technische Universität Dresden
Collected  FORMCHECKBOX 
 or Purchased  FORMCHECKBOX 
  or Loaned  FORMCHECKBOX 

If Collected, include location:     
If Purchased, include vendor name and website address:     
If Loaned, include provider name:Dr. Hermann Ehrlich
Packing / Treatment (check all that apply):
ambient  FORMCHECKBOX 
 ethanol  FORMCHECKBOX 
 formalin  FORMCHECKBOX 
 aqueous FORMCHECKBOX 
 bleached  FORMCHECKBOX 
 frozen  FORMCHECKBOX 
  other  FORMCHECKBOX 

If other, explain 
Condition (e.g. fractures, how many pieces):Condition not known; specimens not removed from packaging
Documentation Provided List: See photos of envelope, letter with samples, and samples as received; also see email correspondences; also see optical micrographs of samples in packaging
Attach scans of all supplementary documentation provided with the samples(s) with this form including email correspondence, packing slip, shipping invoices, labels, etc.

Further Comments: Some of the objects counted as samples may actually be shed cuticle or debris; closer examination is required
Name of Person Logging Sample:Eric Arndt
Include One Photo of As-received Sample 

Guidelines for Sample Use: 

● No samples may be studied until logged in, both in hardcopy and electronic catalogs (http://web.mit.edu/cortiz/www/Collections/Collections.html).

● Log-in collection form should be sent to Professor Ortiz.

● Prior approval must be obtained from Professor Ortiz before any destructive testing is carried out.

● All samples, pieces of samples, mounted samples, etc. must be saved and replaced in collections after cutting, treatment, nanomechanical experiments, imaging, etc.
● Only one sample at a time may be removed from collections storage room. Approval must be granted from Professor Ortiz to remove more than one sample.

● Professor Ortiz's administrative assistant, Jeremy Brittan, will have the key to the collections storage room. Please contact him for access. Please be sure to log-in and log-out samples appropriately in the hardcopy catalog.

● If a sample is to be kept out of the collections storage room overnight, it must be stored in a locked laboratory (e.g. 12-065). It must be clearly labeled with the name and contact information of the person studying it.

● Samples must be logged out and in on sheet following in hardcopy catalog, which will be scanned in online.

● All labels must be kept with samples at all times.

● Close ziplock polyethylene bags containing sample tightly, as well as snap in plastic container lid tightly to prevent marine odors from escaping.

● Do not open sample containers in long term storage collections.

● Mishandling of samples will result in revoking of sample loaning privileges.
ORTIZ GROUP BIOLOGICAL SAMPLES

Log In / Log Out Sheet
Massachusetts Institute of Technology

Department of Materials Science and Engineering

RM 13-4022, 77 Massachusetts Avenue, Cambridge MA 02139

Phone: 617 452-3084, Email: cortiz@mit.edu
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